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Caretaker 
Job Description

Post Title:


Caretaker
Hours:



20 per week
Salary: 
£8,152 pa
Holiday:
23 days year
Base:



Norden Farm Centre for the Arts, Maidenhead

Reporting to:


Technical Manager 
	Job Summary


The Caretaker will undertake general caretaker duties and support maintenance / technical projects as required.
	Key Responsibilities


1. General Caretaker duties as agreed with the Technical Manager:

a) 
Painting and decorating

b) 
Basic building maintenance

c) 
Basic plumbing repairs

d) 
Storing equipment and supplies safely

e) 
Understanding fire safety regulations, health and safety regulations, emergency 
procedures and the rules for evacuating a building

f) 
Emergency cleaning of human deposits

g) 
Replacement of consumables (soap, toilet rolls, hand towels)

h) 
Replacement of lighting tubes/lamps

i) 
Arranging chairs and tables for meetings and clearing away afterwards

2. Understanding and implementation of health and safety procedures
	Hours of work



Total of 20 hours per week. Schedule TBC
(Norden Farm is open to the public seven days per week, Monday 10am – 5pm, Tuesday to Saturday from 10am – 11pm and Sunday 10am – 10.30pm.)
	Person Specification



The Caretaker will be responsible, honest and reliable. They will be practical and good with their hands with a keen interest in DIY. In addition to good verbal communication skills they should understand safe working practices and health and safety legislation, be well-organised and capable of prioritising their own work.
They should be happy to work on their own and capable of supervising people. They will be flexible and enjoy a varied routine. They must reasonably fit.
